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SCHOOL-COMMUNITY RELATIONS

USE OF SCHOOL FACILITIES

2.1
The Enosburg Falls Graded School District and Prudential Committee subscribe to the philosophy that public schools are owned and operated by and for the citizens of said School District.  Authorization for the use of the school facilities shall not be considered an endorsement of, or approval of, any activity, group or organization, nor the purposes they represent.  The Prudential Committee reserves the right to deny any and all requests.  Use of the building will generally be limited to groups or individuals from the town of Enosburg.  Decisions related to building use will be based on what is best for students.  Safety will be a primary consideration, and no activity will be approved if it is deemed detrimental to the normal operation of the school.

At Enosburg Falls Middle & High Schools, the following areas may be used for public use:  auditorium, gymnasium, sewing room, library, cafeteria, kitchen and other areas as approved by the Principal.  At Enosburg Elementary School, the following areas may be used for public use:  No restrictions.  At Cold Hollow Career Center, the following areas may be used for public use:  Areas other than heavy labs.

1.
It is the intention of the Enosburg Falls Graded School District to promote local use of the school facilities for appropriate purposes.  The use of the school building(s) will be based on availability and prioritized in the following manner:

a. First priority use will be for:  Enosburg Falls Graded School District and Franklin Northeast Supervisory Union’s (FNESU) educationally associated activities or programs.

b. Second priority will be for:  Enosburg’s not-for-profit and non-profit organizations, (groups that are not associated/affiliated with the school.)

c.  
Third priority use will be for:  Enosburg’s “for-profit” organizations which use the facility for profit-making purposes, with direct benefit to students and/or residents of Enosburg, and Enosburg residents using the facility for personal purposes.

d.
First and second priority groups will not be charged a building use fee.  Custodial and utility charges will be assessed.  

Third priority groups will be charged fees per sections 2.d., 2.h. and 2.i. 

2.  
Conditions of public use of facilities:

a. Police service shall be recommended and may be required when the building is used for dances, athletic contests, or other events which, in the opinion of the 
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Enosburg Falls Graded School District, might demand protection.  The organization or individual using the facilities will arrange for and pay for police protection. 

b. Applications for building use must be made in writing to the building principal.  A rental agreement shall be signed in advance.  All fees and charges are to be paid in advance.  No alcoholic beverages, illegal substances or tobacco products are permitted on the property.

c. The organization or individual using/renting the facilities shall be financially responsible for any damage to the buildings or grounds. All organizations and individuals using school facilities shall sign a form assuming responsibility for any damage done as a result of such use and releasing the school district and town from any liability due to accidents.


d.
The kitchen will be used only for school-related events.  Whenever the kitchen is being used, a person from the food service program must be present.  The user will pay $24 per hour to cover the employee’s cost.
e.
If a school-district related activity wants food for an event, the Enosburg Food Service Program will be approached and asked to provide a recommended menu and cost.  If the organization is not satisfied with the menu or cost, the group is able to approach another vendor. 

f. Second and third priority groups will provide a Certificate of Insurance with Enosburg Falls Graded School District and Franklin Northeast Supervisory Union listed as additional insured in an amount to be determined by the Superintendent.  The group agrees to indemnify and defend the school district from all damages.

g. The Prudential Committee, or its designee, may refuse a request for any activity, which the Committee or the designee deems inappropriate or unsafe for school property, personnel or students. 

h. In addition to the fees indicated below, as determined by the Administrator, there may be a charge of $26 per hour for custodial fees outside of regular custodial hours and duties and $25 for utilities.

i. Fees for the use of school facilities


(1)
Each Single Use:  



EFMHS Auditorium -
$125



EFMHS Gymnasium - 
$125



EES Gymnasium -
$25



EFMHS Library -
$50



EES Library -

$25


Cafeteria - 

$25



Kitchen -          

$50



Sewing Room - 

$15



Elementary Classroom -
$15

(2) Recurring Use:
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Pay single use 1st time.  After that, 40% of single use fee thereafter.

3. The Principal, or his or her designee, shall be responsible for implementing this policy.

4. The Principal may also make exceptions on a case-by-case basis.

5. The Prudential Committee governs the use of the facilities.  All issues and conflicts that arise from requests of use will be resolved through the chain of command:  Principal, Superintendent, Prudential Committee.  

Custodial Duties

During School & Private Functions

Preparation/Setup

· Unlock proper part of building.

· Secure parts of building not being used.

· Disconnect proper alarms

· Shovel, plow, and put down ice melt when necessary.

During Function

· Make building checks during function for its proper use, restrooms, etc.

· Shovel, plow and put down ice melt when necessary.

· Remove and dispose of garbage.

· Maintain all restrooms during function.

Cleanup

· Clean floors after use (sweep, mop, use floor machine when necessary).

· Make sure all equipment is back in proper places after use.

· Dispose of any garbage.

· Clean all restrooms that were used during the function.

· Replace tables and chairs to their original locations.

· Reset all alarms, close and lock all windows, lock all doors.

Please note:

· Custodians are not authorized to operate kitchen equipment. These tasks are the responsibility of the organization sponsoring the function under the direction of kitchen personnel.

Application & Agreement for Use of School Facilities

FORM MUST BE SUBMITTED 10 WORK DAYS BEFORE EVENT

Enosburg Falls Graded School District 

Enosburg Elementary
Cold Hollow Career Ctr.
Enosburg Falls Middle & High  

P. O. Box 510
P. O. Box 530


P. O. Box 417


Enosburg Falls, VT 05450
Enosburg Falls, VT  05450
Enosburg Falls, VT  05450

802-933-2171


802-933-4003


802-933-7777

Michelle Lussier, Principal

Paul Clark, Co-Director

Edward Grossman, Principal






Arthur Liskowsky, Co-Director
Jay Nichols, Principal

Applicant – Complete Section 1














School Requested




Date(s) Requested

Room(s) Requested



Hours of Event




Setup/Cleanup Hours
Reason for Reservation










Anticipated Number of People Attending








Equipment Needed










Other Services Desired










*****

Name of Organization








Address





Telephone Number

Person in Charge of Event



Telephone Number







Terms and Conditions:
It is agreed that the school department does not assume any liability for the acts of the person or organization using school facilities.  All local ordinances for police and fire protection must be observed.  If police services are necessary, they will be paid for by those using the facilities.  The responsibility for any damage to the building or equipment belongs to the person or organization utilizing the facilities.  Also, areas used should be left in the same degree of order and cleanliness as they were found.  Payment for any school property damaged through improper use is hereby guaranteed by the person signing this application.

The school will mail an invoice to you according to the fee schedule in the attached policy.  Payment is required prior to the date of your event.

Applicant Signature/Date



Custodial Supervisory Signature/Date

The undersigned organization agrees that it will indemnify, defend and hold harmless the Enosburg Falls Graded School District (the “District”), including its employees, officers, agents and volunteers, against and from all liabilities, obligations, damages, costs, expenses (including reasonable attorney fees and court costs), causes of action, claims or judgments, which may be imposed upon or incurred by or asserted against the District arising out of or attributable to the undersigned organization’s use of school facilities owned or maintained by the District.


Applicant Signature/Date




Office Use – Section 2


First Priority

Second Priority

Third Priority
Rental Charge



Certificate of Insurance

Waived

Required

Date Received




Custodial Services Estimate:
Number of Hours

Police Required:

Yes

No

Principal’s Signature/Date 

THE USE OF TOBACCO PRODUCTS, ILLEGAL SUBSTANCES OR THE CONSUMPTION OF ALCOHOLIC BEVERAGES IS PROHIBITED ON SCHOOL GROUNDS OR IN THE SCHOOL BUILDINGS.

