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             4.16P  PROCEDURES FOR SUICIDE POLICY AND REFERRAL PROCESS 

RECOMMENDED PROTOCOL-- FOLLOWING A COMPLETED SUICIDE
1.  Report received by a school official who will notify the Principal.

2.  The Principal will determine the legitimacy of the report and notify the superintendent of schools.

3.  If the report is factual and school is in session, an immediate meeting of the Child Protection Team will be held to arrange for notification of teachers and other staff members using the steps in 4A and B below.

4.  If the report is factual and school is not in session, a prearranged chain telephone calling system will be used to notify all faculty and staff prior 


to their arrival at school.  If possible, before school begins:

A.  Call in the teachers of the deceased student, including the homeroom teacher, coaches, and any other staff who might have had regular contact with the student in order to:

1)  Inform them what has happened and provide an opportunity for them to deal with their feelings.

2)  Inform them to send students to the school guidance office as needed.
3)  Discuss how teachers might wish to deal in class with the suicide:

a.  Teachers can present the facts as they understand them.  It will be helpful to provide a brief written statement of facts that teachers could read in class.

b.  Provide some time for students to express feelings and ask questions.

c.  Teachers need to dispel any rumors which might emerge and discourage glorification of the suicide act.  

d.  It is appropriate for teachers to acknowledge the pain, guilt, and other emotions felt by everyone and to encourage students to go to the school guidance office.
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(1)  Provide the telephone number for Northwestern       Counseling and Support Services, Inc.

(2)  Provide the telephone numbers of teachers who are willing to serve as support for students.

e.  Provide intensive support to students with whom the victim was friendly—those who sat near him/her in class, etc.

B.  Send a brief note to other faculty members informing them of the facts and encouraging them to follow the guidelines outlined (in 4.A.3) above).

5.  Contact independent community and psychological support people, Northwestern Counseling and Support Services, Inc., and Mental Health Services, to let people know what has happened and discuss the possibility:

A.  That you will be referring other at-risk students to them for assessment.

B.   Of their coming into the school to provide direct support for students and staff.

6.  Try to be aware of your own feelings and ability to function professionally. 


If you're not sure you will be able to, get help from others.

7.  Attempt to identify other students who might be particularly affected by the death such as:

A.  Relatives

B.  Friends

C.  Classmates/teammates

D.  Students with a history of suicidal ideation, depression, or substance abuse.

8.  Decide how to inform the entire student body in a manner that avoids unintended glorification of the act as well as volatile emotional scenes.

A.  If a student assembly is held, it is important that the Principal reiterate the facts as provided in the written statement teachers read earlier (see 4.A.3.a.) and add any new facts that may be available.

B.  Provide information if a memorial service is to be held.

9.  Hold a faculty meeting for staff at the end of the day with an outside psychological support person present.  This meeting:

A.  Gives staff an opportunity to process what has happened.
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B.  Provides an opportunity to discuss the students that the staff may perceive as having a particularly difficult time with the death.

C.  Provides time for planning strategies for the upcoming days.

10.  Establish a special time to meet with parents/guardians of high-risk students.  A designated person or persons will contact parents of high-risk students by telephone to initiate such a meeting.

11.  If appropriate, and utilizing consultants, conduct an informal meeting to provide both information and support to the community-at-large.

12.  Provide time for students, faculty, and staff who wish to attend the funeral.  The school should remain open in order to discourage glorification of the suicide act.  This also provides ongoing support for students and staff to maintain the school functioning.

13.  Determine time and procedures to assume closure of the event and reestablish an air of normalcy as soon as possible.

14.  Follow-up.

A.  Provide ongoing support for students and staff as needed, including being aware of anniversary date or other significant dates affecting students.

B.  A letter will be written to the parents/guardians of all high-risk students advising them to seek professional assessment for their child.

